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5.2.24 General Tab - Repair

The Generd tab on the General window (Figure 5-90) is where you select Cost Menu options to
perform arepair cost analysis. When processing arepair project, you must complete both arepair
and replacement cost analysis. The results of both analysis will help you determine whether it is
more cost effective to repair or replace the structures in the project. Refer to Section 5.2.2.5,
Generd Tab - Repair Replacement (As-New).

The Generd tab is divided into two sections, Cost Analysis Type(s) and Cost Menu. Y ou must
first select a cost analysis type to display the appropriate Cost Menu options. For arepair project,
the Repair Cost analysis type uses four menu options. This section describes how to use each
option to complete arepair cost analysis.
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Figure 5-90. General Window
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To use the General tab:

1.
2.
3.

Select the General tab, and the General window (5-90) displays.
Select a cost analysis type, and the Cost Menu options display.
Select a menu option.

Click on , and the option window displays.

Alternative Option

LCancel

Click on
displays.
Enter the appropriate data, and save your work.

to exit the Cost subsystem, and the Assignment List window

Select and enter data in each menu option to complete your cost analysis. If there is more
than one cost analysis type, select it and use the Cost Menu options to enter the
appropriate data.
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5.2.2.4.1 Repair Costs

The Repair Cost(s) window (Figure 5-91) displays after you select Repair Cost(s) from the Cost
Menu on the General tab. This option allows you to enter costs for repairs associated with the
refinancing of an existing project. Y ou can enter, edit, and delete repair costs.

The Repair Cost(s) window displays the project information by Ste Name at the top of the
window. A list of repair items are located at the bottom of the window. The critical/non-critical
indicator allows you to select whether repair costs are critical or non-critical to the devel opment
of the project. The complete/incomplete indicator is where you select whether repair costs are
complete or incompl ete to the development of the project.
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Figure 5-91. Repair Cost(s) Window
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To enter repair costs:

1.
2.

3.
4.
5.
6.

Select the General tab, and the General window displays.
Select Repair Cost(s) from the Cost Menu.

Click on , and the Repair Cost(s) window (Figure 5-91) displays.
Select a Ste Name, and the repair costs for the site displays.
Enter the estimated cost for each repair item.

Select Critical/Non-Critical Indctr and Complete/lncomplete Indctr from the drop-down
lists.

Click on to save and return to the General window.

To edit repair costs:

1.

2.
3.
4.

From the General window, select Repair Cost(s) from the Cost Menu.

Click on , and the Repair Cost(s) window (Figure 5-91) displays.
Click in the data field you want to change.

Enter the new data.

Click on to save and return to the General window.
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522472 Offsite Costs

The Repair Cost - Offsite Costs window (Figure 5-92 and Figure 5-93) displays after you
choose Offsite Costs from the Cost Menu on the General tab. Offsite Costs are aresult of making
improvements to areas not on the property. The improvements are necessary for the completion
of the project. As shown in Figure 5-92 and Figure 5-93, adl datadisplays by Ste Name. Total
Cost displays by the offsite Description. You can enter, edit, and delete descriptions and costs.
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Figure 5-92. Repair Cost - Offsite Costs Window (1 of 2)
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Figure 5-93. Repair Cost - Offsite Costs Window (2 of 2)
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To enter offsite costs:

1.
2.

3.

Select the General tab, and the General window displays.
Select Offsite Costs from the Cost Menu.
Click on , and the Repair Costs - Offsite Costs window (Figure 5-92)

displays.
The system displays a blank Description and Est. Cost field.

Select a Ste Name.
Enter the Description and Est. Cost.
When you click on a different field, the system calculates and displays the Total Cost.

Click on 94 Beseription [, Gislay a blank Description and Est. Cost fields.

R &

Note: The systemwill prompt you to save.

Note: A maximum of two offsite costs can be entered per site.

Enter the Description and Est. Cost.
When you click on a different field, the system calculates and displays the Total Cost.

Select the next Ste Name, if applicable, and enter the Description and Est. Cost

Click on to save and return to the General window.

To edit offsite costs:

1.
2.

3.

Select the General tab, and the General window displays.

Select Offsite Costs from the Cost Menu.

Click on , and the Repair Costs - Offsite Costs window (Figure 5-92)
displays.

Select a Ste Name, and the corresponding offsite costs displays.

Click on the data field you want to change.

Enter the new data.

Click on to save and return to the General window.
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To delete offsite costs:

1.
2.

N o g A

Select the General tab, and the General window displays.
Select Offsite Costs from the Cost Menu.

Click on , and the Repair Costs - Offsite Costs window (Figure 5-92)
displays.

Select a Ste Name, and the corresponding offsite costs displays.
Select the data field you want to change.

Right click on the mouse, and the Edit menu displays.

Select Delete.

Click on to save and return to the General window.
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5.2.2.4.3 Initial Deposit for Replacement Reserve and Mortgagor’s Closing Fees

The Initial Deposit for Replacement Reserve and Mortgagor’s Closing Fees window

(Figure 5-94) displays after you choose Initial Deposit for Replacement Reserve and Mortgagor’s
Closing Fees from the Cost Menu on the General tab. This option allows you to enter the initial
deposit amount for replacement reserve and estimate costs for the mortgagor’s closing fees. You
can enter, edit, and delete the fees and estimate costs.
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Figure 5-94. Repair Cost - Mortgagor’s Closing Fees

To enter data:
1. Select the General tab, and the General window displays.

2. Select Initial Deposit for Replacement Reserve and Mortgagor’s Closing Fees from the
Cost Menu.

3. Click on , and the Repair Costs - Mortgagor’s Closing Fees window
(Figure 5-94) displays.

4. Enter the Initial Deposit for Replacement Reserve.
5. Enter the Est. Cost for each fee description.
When you click on a different field, the system calculates and displays the Total Cost.
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Add Other

Click on to display ablank Description and Est. Cost fields.

Note: The systemwill prompt you to save.

Enter the Description and Est. Cost.
When you click on a different field, the system calculates and displays the Total Cost.

Click on to save and return to the General window.

To edit Initial Deposit for Replacement Reserve and Mortgagor’s Closing Fees:

1.

From the General window, select Initial Deposit for Replacement Reserve and
Mortgagor’s Closing Fees from the Cost Menu.

Click on , and the Repair Cost - Mortgagor’s Closing Fees window
(Figure 5-94) displays.

Enter the new data.

Click on to save your work, and the General window displays.

To edit Initial Deposit for Replacement Reserve and Mortgagor’s Closing Fees:

1.
2.

Select the General tab, and the General window displays.
Select Offsite Costs from the Cost Menu.

Click on , and the Repair Costs- Mortgagor’s Closing Fees window
(Figure 5-94) displays.

Click on the data field you want to change.

Enter the new data.

Click on to save and return to the General window.
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To delete data:

1.

From the General window, select Initial Deposit for Replacement Reserve and
Mortgagor’s Closing Fees from the Cost Menu.

Click on , and the Repair Cost - Mortgagor’s Closing Fees window
(Figure 5-94) displays.

Select the item you want to delete.
Click the right mouse button, and the Edit menu opens.

Select the Delete option, and the Confirm Delete message asks if you are sure you want
to delete the item.

Click on to delete.

Click on to save your work, and the General window displays.
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5.2.24.4 Reports

The Repair Reports window (Figure 5-95) displays after choosing Reports from the Cost Menu
on the General tab. The procedure for generating a report is described below. For more details
about other cost reports, see Chapter 11, Viewing and Printing Reports. Y ou can view, print, and
save reports.

.4 Cost Analysis - Repornts

Hame of Heport

264 - Appraisal Report - Section I

229 - Property Insurance Schedule Cancel l
264 - Appraisal Report - Section 'O

Figure 5-95. Reports Window - Repair Cost

To generate a report:

1.
2.

3.

Select the General tab, and the General window displays.
Select Reports from the Cost Menu.

Click on , and the Reports window (Figure 5-95) displays.

Select areport.

Click on , and the Print Preview window (Figure 5-96) displays.
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Figure 5-96. Print Preview Window

6. ClickonL_2***_ |to close the window, and the General window displays
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5.2.2.5 General Tab - Repair Replacement Cost (As-New)

The Generd tab on the General window (Figure 5-97) is where you select Cost Menu options to
perform the replacement (new construction) cost analysis. When costing arepair project, you
must compl ete both the repair cost analysis and the replacement cost analysis. A replacement
analysis involves the hard costs for building a project’ s structures from the ground up.

The replacement cost analysis is described in this section. The repair cost analysisisin Section
5.2.2.4, General Tab - Repair.

The General tab is divided into two sections, Cost Analysis Type(s) and Cost Menu. Y ou must
first select a cost analysis type to display the appropriate Cost Menu options. For a replacement
project, the Replacement Cost Analysis Type has nine menu options available. This section
describes how to use each option to complete arepair replacement (as-new) cost analysis.
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Figure 5-97. General Window - Repair Replacement Cost (As-New)
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To use the General tab:

1.
2.
3.

Select the General tab, and the General window (Figure 5-97) displays.
Select a cost analysis type, and the Cost Menu options display.
Select a menu option.

Click on , and the option window displays.

Alternative Option

LCancel

Click on
displays.

Enter the appropriate data, and save your work.

to exit the Cost subsystem, and the Assignment List window

Select and enter data in each menu option to complete your cost analysis. If there is more
than one cost analysis type, select it and use the Cost Menu options to enter the
appropriate data.
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52251 Structure Costs

The Repair Replacement Cost (As-New) - Structure Cost(s) window (Figure 5-98) displays
after you select Sructure Cost(s) from the Cost Menu on the General tab. This window displays
your cost estimates for replacing the structures or buildingsin a project. The first view-only table
shows the structure types on the property and the total cost estimate of all buildingsin each
structure type. When you select a structure type, the second table displays the related structure
type buildings and the cost estimate of each building.

Entering Structure Costs

Y ou can access a detail window to enter the estimate costs for the trade items needed to rehab
(rehabilitate) structuresin a project. If there are severa buildings with the same structure type,
you can enter the estimate costs for one structure and copy the costs to the other structures. Then
you can edit and delete the structure costs. Refer to Section 5.2.2.5.1.1, Copying Structure Costs.
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Figure 5-98. Repair Replacement Cost (As-New) - Structure Cost(s) Window
To display structures:

Select a Sructure Type from the first table, and the related structures display in the
second table by Sructure Name.
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To enter structure costs:

1.
2.

7.

9.

Select the General tab, and the General window displays.
Select Structure Cost(s) from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Structure Cost(s)
window (Figure 5-98) displays.

Select a Structure Type.
Select a Sructure Name.

From the File menu, select Open, and the Structure Costs window (Figure 5-99)
displays.

-+ Cost Analysis - Structure Costs

ProjfF HA Mumbar: 1051 11007

Project Mame: Pacque's 2237
Project Address: [i234 Anywheta Allanta, GA 40487-2243

Trade ltem Est. Cost i | 0K l
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Fheet Metal 53,463 ,6365’
[ioors hia) ,363;L
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Total Cost: I $8 434 593

Figure 5-99. Structure Costs Window

Enter the estimate cost for the appropriate trade items.

When you click on adifferent Est. Cost field, the system calcul ates each entry and displays
the total in the Total Cost field.

Click on to save and return to the Replacement Cost (As-New) - Structure
Cost(s) window (Figure 5-98).

The Total Cost for the structure displays in the second table. The first table displays a
grand total for all structures on the property.

From the File menu, select Close, and the General window displays.
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To edit structure costs:

1.
2.

3.

10.

Select the General tab, and the General window displays.
Select Structure Cost(s) from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Structure Cost(s)
window (Figure 5-98) displays.

Select a Sructure Type, and the corresponding trade items display.
Select a Sructure Name.

From the File menu, select Open, and the Structure Costs window (Figure 5-99)
displays.

Click in the date field you want to change.

Enter the new data.

Click on to save and return to the Repair Replacement Cost (As-New) -
Structure Cost(s) window.

From the File menu, select Close, and the General window displays.

To delete structure costs:

1.
2.

3.

Select the Genera tab, and the General window displays.
Select Structure Cost(s) from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Structure Cost(s)
window (Figure 5-98) displays.

Select a Sructure Type, and the corresponding trade items display.
Select the Sructure Name.

From the File menu, select Open, and the Structure Costs window (Figure 5-99)
displays.

Select the date field you want to delete.
Press Delete on your keyboard, and $0 displays.

Click on to save and return to the Repair Replacement Cost (As-New) -
Structure Cost(s) window.

10. From the Eile menu, select Close, and the General window displays.
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5.2.2.5.1.1 Copying Structure Costs
The i Copy Structure Costs

| button is located on the Repair Replacement Cost (As-New) -
Structure Cost(s) window (Figure 5-100). This feature allows you to copy structure costs from
one structure (building) to other buildings in your assigned project. The buildings are the same
structure type. When you select the button, the Copy Structure Costs window (Figure 5-101)
displays. This feature reduces the need to re-enter similar data. Y ou can edit and delete structure
costs.

To copy structure costs:

1. Select the General tab, and the General window displays.
2. Select Structure Cost(s) from the Cost Menu.

3. Click on , and the Repair Replacement Cost (As-New) - Structure Cost(s)
window (Figure 5-100) displays.
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Figure 5-100. Repair Replacement Cost (As-New) - Structure Cost(s) Window -
Select “Copy From” Structure

4. Select a Sructure Type.
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5. Select a“copy from” Sructure Name.

&5 Note: If you do not select a“ copy from” structure, the system will use the first structure listed in the
table. If the“ copy from” structure has a zero ($0) balance, the system will copy the amount. However,
it displays on the Repair Replacement Cost (As-New) - Structure Cost(s) window (Figure 5-100)
only after you exit and re-open the window.

6. Click on .topy.Stucture Costs | and the Copy Structure Costs window (Figure 5-101)
displays the “copy to” structures.

The “copy to” structures are all remaining structures listed in the table on the Repair
Replacement Cost (As-New) - Structure Cost(s) window (Figure 5-100).

-4 Cost Analysis - Copy Structure Costs

Project Mame: 1Marsha|| 21 ({3 Rehab 2 Froj/FHA Mumber: 1051 35137
Praject Address: 123 Elmerald Street Atlanta, WA 22222

|| Structure Name Gross Floor Area! No. of Units
v [Beta Building 7,000 2—?i

oK I Cancel |

Figure 5-101. Copy Structure Costs Window

7. Select the checkbox next to the structures being copied, and a check mark (v') displays.
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8. Click on , and the Repair Replacement Cost (As-New) - Structure Cost(s)
window (Figure 5-102) displays.

The system calculates and displays the new total Est. Cost by structure type and structure
name. Y ou can view, edit, and delete structure costs. Refer to Section 5.2.2.5.1,
Structure Cost(s).
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Figure 5-102. Repair Replacement Cost (As-New) - Copied Structure Estimate Cost

9. From the Eile menu, select Close, and the General window displays.
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5.2.25.2 Accessory Costs

The Repair Replacement Cost (As-New) - Accessory Cost(s) - Accessory Structures window
(Figure 5-103) displays when you choose Accessory Costs from the Cost Menu on the General
tab. Accessory Costs allows you to enter cost estimates for each accessory structure associated
with the property. This option includes detached garages, other property structures, and
recreational facilities. The window displays the Name and Area for each accessory structure,
detached garages, other structure, and recreational facility.
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Figure 5-103. Repair Replacement Cost (As-New) - Accessory Cost(s) -
Accessory Structures Window
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5.2.2.5.2.1 Accessory Structures

The following steps guide you through accessory structures costs on the Repair Replacement
Cost (As-New) - Accessory Cost(s) - Accessory Structures window (Figure 5-104). The
system calculates and displays the total cost for each structure and facility. Y ou can add, edit, and
delete estimate costs.

4 Development Appbootion Processing
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Figure 5-104. Repair Replacement Cost (As-New) - Accessory Cost(s) - Accessory Structures

Window - Accessory Structures Tab

To enter accessory structures costs:

1.
2.

Select the General tab, and the General window displays.

Select Accessory Costs from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Accessory
Cost(s) - Accessory Structures window (Figure 5-104) displays by defauilt.

Enter the estimated cost for each accessory structure.
Save your work.

From the File menu, select Close, and the General window displays.
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To edit accessory structures costs:

1.
2.

3.

N o g A

Select the Genera tab, and the General window displays.
Select Accessory Costs from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Accessory
Cost(s) - Accessory Structures window (Figure 5-104) displays by default.

Click in the data field you want to change.
Enter the new data.
Save your work.

From the File menu, select Close, and the General window displays.

To delete accessory structures costs:

1.
2.

3.

N o 0o A

Select the Genera tab, and the General window displays.
Select Accessory Costs from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Accessory
Cost(s) - Accessory Structures window (Figure 5-104) displays by default.

Select the estimate cost you want to delete.
Press Delete on your keyboard, and $0 displays.
Save your work.

From the File menu, select Close, and the General window displays.
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5.2.2.5.2.2 Garages (Detached)

The following steps guide you through detached garage costs on the Repair Replacement Cost
(As-New) - Accessory Cost(s) - Garage (Detached) window (Figure 5-105). The system
calculates and displays the total cost for each structure and facility. Y ou can add, edit, and delete
estimate costs.

4 Development Appbestion Processng
Fia- ‘Vien Took ‘wWiadow Halp

=R

= Cost Analpsis - Repan Aoplooement Cost [As-Mew| - Aocessomp Coslis] - Garages [Detacked)
Project Mame: Pargues 3331 PrejFHe Hurttier: [TET 00T
Prajec! Address ]12'14- At e munla_ [ (5T I e
AT ] [P Dy Aacraational
Shuciyes Dl acchnd] Shucties Facliier
Haine | Area [ Est Cost |
Tatal Cost: | 1]
Arady 12000 1604 54

Figure 5-105. Repair Replacement Cost (As-New) - Accessory Cost(s) - Garage (Detached)
Window - Garage (Detached) Tab

To enter detached garage costs:
1. Select the General tab, and the General window displays.
2. Select Accessory Costs from the Cost Menu.

3. Click on , and the Repair Replacement Cost (As-New) - Accessory
Cost(s) - Accessory Structures window (Figure 5-103) displays by defauilt.

4. Select the Garages (Detached) tab, and the Repair Replacement Cost (As-New) -
Accessory Cost(s) - Garage (Detached) window (Figure 5-105).

5. Enter the estimated cost for each garage.
6. Saveyour work.
7. From the Eile menu, select Close, and the General window displays.
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To edit detached garage costs:

1.
2.

3.

© N o O

Select the General tab, and the General window displays.

Select Accessory Structures from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Accessory
Cost(s) - Accessory Structures window (Figure 5-103) displays by defauilt.

Select the Garages (Detached) tab, and the Repair Replacement Cost (As-New) -
Accessory Cost(s) - Garage (Detached) window (Figure 5-105) displays.

Click in the data field you want to change.
Enter the new data.
Save your work.

From the File menu, select Close, and the General window displays.

To delete detached garage costs:

1.
2.

3.

© N o O

Select the Genera tab, and the General window displays.
Select Accessory Costs from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Accessory
Cost(s) - Accessory Structures window (Figure 5-103) displays by defauilt.

Select the Garages (Detached) tab, and the Repair Replacement Cost (As-New) -
Accessory Cost(s) - Garage (Detached) window (Figure 5-105) displays.

Select the estimate cost you want to delete.
Press Delete on your keyboard, and $0 displays.
Save your work.

From the File menu, select Close, and the General window displays.
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5.2.2.5.2.3 Other Structures

The following steps guide you through other structure costs on the Repair Replacement Cost
(As-New) - Accessory Cost(s) - Other Structureswindow (Figure 5-106). The system
calculates and displays the total cost for each structure and facility. Y ou can add, edit, and delete
estimate costs.

= Development Appbestion Processing - [Cost Analesic - Repasi Fieplacement Cost (As-Mew] - Accessory Castie] - Other Stuotw.. [FEED
3¢ Fie it Took wWeded Hep N
& HEsEas W
Propct Hame: facqus's 2237 FrajFHa Mumber. E111IIIT

Froject Addrass: {1234 Areietiara Hlania, G8 A04ET-2253

Arpeison Gamge: Dther Fesiesoral

Ehuciums [Detached) Strwclueer | Facifies

Hamma | mwea | EstCent
Total Cos L]

Flrad 2000 1606 42

Figure 5-106. Repair Replacement Cost (As-New) - Accessory Cost(s) - Other Structures Window

Other Structures Tab

To enter other structures costs:
1. Select the General tab, and the General window displays.
2. Select Accessory Costs from the Cost Menu.

3. Click on , and the Repair Replacement Cost (As-New) - Accessory
Cost(s) - Accessory Structures window (Figure 5-103) displays by defauilt.

4. Select the Other Structures tab, and the Repair Replacement Cost (As-New) -
Accessory Cost(s) - Other Structures window (Figure 5-106) displays.

5. Enter the estimated cost for each structure.
6. Saveyour work.

7. From the Eile menu, select Close, and the General window displays.
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To edit other structures costs:

1.
2.

3.

© N o O

Select the General tab, and the General window displays.

Select Accessory Structures from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Accessory
Cost(s) - Accessory Structures window (Figure 5-103) displays by defauilt.

Select the Other Structures tab, and the Repair Replacement Cost (As-New) -
Accessory Cost(s) - Other Structures window (Figure 5-106) displays.

Click in the data field you want to change.
Enter the new data.
Save your work.

From the File menu, select Close, and the General window displays.

To delete other structures costs:

1.
2.

3.

© N o O

Select the Genera tab, and the General window displays.
Select Accessory Costs from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Accessory
Cost(s) - Accessory Structures window (Figure 5-103) displays by default.

Select the Other Structures tab, and the Repair Replacement Cost (As-New) -
Accessory Cost(s) - Other Structures window (Figure 5-106) displays.

Select the estimate cost you want to delete.
Press Delete on your keyboard, and $0 displays.
Save your work.

From the File menu, select Close, and the General window displays.
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5.2.25.2.4 Recreational Facilities

The following steps guide you through recreational facility costs on the Repair Replacement
Cost (As-New) - Accessory Cost(s) - Recreational Facilities window (Figure 5-107). The
system calculates and displays the total cost for each structure and facility. Y ou can add, edit, and
delete estimate costs.

4 Development Appbestion Processing - [Cost Analesis - Repar Fleplacement Cost lAs-Hew] - Accessore Castle] - Aeoreshona ... MR
B Fla Wiew Tode Wedow Haolp —is| =
G H|yEEs W

Projct Narme: Jacque's 223 FrajFHa Mumber E111IIIJ'
Project Address: fi 234 Aryehara Allanta, GO 404 7-3353
Hrpsisoy Gawge: Qthes Heoreational
Shuctures {Dietached) Shuhass Facilities
Hamme | mea | Estcent
I'Iesith Cb I 1 .lIIDl £121 224
Total Cost: 3121324
Fmad: 12000 161407

Figure 5-107. Repair Replacement Cost (As-New) - Accessory Cost(s) - Recreational Facilities

Window - Recreational Facilities Tab

To enter recreational facilities costs:

1.
2.

Select the Genera tab, and the General window displays.
Select Accessory Costs from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Accessory
Cost(s) - Accessory Structures window (Figure 5-103) displays by defauilt.

Select the Recreationa Facilities tab, and the Repair Replacement Cost (As-New) -
Accessory Cost(s) - Recreational Facilities window (Figure 5-107) displays.

Enter the estimated cost for each structure.
Save your work.

From the File menu, select Close, and the General window displays.
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To edit recreational facilities costs:

1.
2.

3.

© N o O

Select the Genera tab, and the General window displays.

Select Accessory Structures from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Accessory
Cost(s) - Accessory Structures window (Figure 5-103) displays by defauilt.

Select the Recreationa Facilities tab, and the Repair Replacement Cost (As-New) -
Accessory Cost(s) - Recreational Facilities window (Figure 5-107) displays.

Click in the data field you want to change.
Enter the new data.
Save your work.

From the File menu, select Close, and the General window displays.

To delete recreational facilities costs:

1.
2.

3.

© N o O

Select the Genera tab, and the General window displays.
Select Accessory Costs from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Accessory
Cost(s) - Accessory Structures window (Figure 5-103) displays by defauilt.

Select the Recreationa Facilities tab, and the Repair Replacement Cost (As-New) -
Accessory Cost(s) - Recreational Facilities window (Figure 5-107) displays.

Select the estimate cost you want to delete.
Press Delete on your keyboard, and $0 displays.
Save your work.

From the File menu, select Close, and the General window displays.
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5.2.253 Land Improvements

The Repair Replacement Cost (As-New) - Land I mprovements window (Figure 5-108)
displays when you choose land |mprovements from the Cost Menu on the General tab. Land
Improvements costs are incurred while preparing a property for the proposed project. When you
select a Ste Name from the table at the top of the window, the estimate costs for the site display
at the bottom of the window. Y ou can add and edit estimate trade item costs.

-7 Cost Analyszis - Repair Replacement Cost [Az-New] - Land Improvements

Praject Name: Hacgue's 2237 ProjFHa Mumber: 10611100?'
F'.rn_ject Address: 1234 Anywhere Atlanta, GA 40487-2253

Site Mame | Street Address

I acou l-' rep 1|r pr | l]:bl .*'i'~.r'| ywhere

Trade ltem i Est. Cost ! 1] 4 I

Site Utilities §578 Lgncel |
Foads and Walks 67 B7S
ite improvements I $67 578
| awns and Flanting 55,568
LInusual Site Conditions §76 878
Total Cost: | 5277 252

Figure 5-108. Repair Replacement Cost (As-New) - Land Improvements Window
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To enter land improvements costs:

1.

2.

From the General window, select Land Improvements from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Land
I mprovements window (Figure 5-108) displays.

Select the Ste Name.
Enter the Est. Cost for each trade item.

When you click on adifferent Est. Cost field, the system cal cul ates each entry and displays
the total in the Total Cost field.

Click on to save and return to the General window.

To edit land improvements costs:

1.

2.

From the General window, select Land Improvements from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Land
I mprovements window (Figure 5-108) displays

Select a Ste Name, and the corresponding trade items display.
Click in the data field you want to change.

Enter the new data.

Click on to save and return to the General window.

To delete land improvements costs:

1.

2.

From the General window, select Land Improvements from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Land
I mprovements window (Figure 5-108) displays

Select a Ste Name, and the corresponding trade items display.
Select the estimate cost you want to delete.

Press Delete on your keyboard, and $0 displays.

Click on to save and return to the General window.
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5.2.25.4 Project Fees

The Repair Replacement Cost (As-New) - Project Fees window (Figure 5-109) displays when
you choose Project Fees from the Cost Menu on the General tab. The Project Fees window lists
standard fees charged against a project. The estimate cost and estimate cost percentage must be
defined for each trade item listed in this window. Y ou can either enter the estimate cost or the
percentage. The system calculates the field you do not complete and displays the amount in that
field. After entering project fees, the system will also update the fees when you update structure,
accessory, and land improvement costs. Y ou can add, edit, and delete project fees.

-~ Cost Analysis - Repair Replacement Cost [As-New] - Project Fees

Fioject Mame: Hacoue's 223 ProjyfFHA Mumber: W
Project Address: [1234 Anywhere Atlanta, GA 40487-2253
! Trade ltem g Est. Cost ! Est. Cns‘t'Percenta‘g_e(_%]j | 0K I
peneral Reguirements ! Feva ,E?B! 7.B3
[Fuiiders Overhead [ §67 667 | 2 Cancel |
Fuilder's Profit ! 59 ,898! 210
I&rchitect Fee {Priot to Canst ) ! $9E|91 01
[rehitect Fee (During Canst) | 50 .0
[Pther Fees [ $3.090 A0
[Pond Premiurm [ $30,080 94

Total Cost: | $E7E 542

Figure 5-109. Repair Replacement Cost (As-New) - Project Fees Window

To enter Project Fees:

1. From the General window, select Project Fees from the Cost Menu.

2. Click on , and the Repair Replacement Cost (As-New) - Project Fees
window (Figure 5-109) displays.

3. Enter the Est. Cost or Est. Cost Percentage for the trade items.

When you click on adifferent Est. Cost field, the system calcul ates each entry and displays
the total in the Total Cost field.

If you enter the Est. Cost, the system cal culates and displays the Est. Cost Percentage. If
you enter the Est. Cost Percentage, the system calculates and displays the Est. Cost.

25 Note: The percentage cannot exceed 100 percent.

4. Clickon to save and return to the General window.
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To edit project fees:

1. From the General window, select Project Fees from the Cost Menu.

2. Click on , and the Repair Replacement Cost (As-New) - Project Fees
window (Figure 5-109) displays.

3. Click in the data field you want to change.
4. Enter the new data.

5. Clickon to save and return to the General window.

To delete project fees:

1. From the General window, select Project Fees from the Cost Menu.

2. Click on , and the Repair Replacement Cost (As-New) - Project Fees
window (Figure 5-109) displays.

3. Select the estimate cost you want to delete.

4. Press Delete on your keyboard, and $0 displays.

5. Clickon to save and return to the General window.
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5.2.2.55 Onsite Special Exterior Land Improvements

The Repair Replacement Cost (As-New) - Onsite Special Exterior - Land I mprovements
window (Figure 5-110) displays when you choose Onsite Specia Exterior Land |mprovements
from the Cost Menu on the Genera tab. This window displays by Ste Name the estimate costs of
tearing down and removing structures presently on a property. The estimate cost and total cost
that displaysisfor the selected structure only. Y ou can add, edit, and delete the description and
estimate costs.

- Cost Analysis - Repair Replacement Cost [As-New] - Onsite Special Exterior -Land Improvements

Praject Marre: Pacque's 2237 ProjfFHA Nurber. [08111007
Project Address: [1234 Anvwhere Aflanta, GA 40487-2253

Description Est. Cost | | ok |
Slate front cover $83,777)

E Cancel |

Total Cost: | $88 777

Figure 5-110. Repair Replacement Cost (As-New) - Onsite Special Exterior -
Land Improvements Window

To enter onsite special exterior land improvements costs:
1. Select the General tab, and the General window displays.

2. Select Onsite Special Exterior Land |mprovements from the Cost Menu.

3. Click on , and the Repair Replacement Cost (As-New) - Onsite Special

Exterior - Land Improvements window (Figure 5-110) displays.
4. Enter the Description and Est. Cost.

When you click on adifferent Est. Cost field, the system cal cul ates each entry and displays
the total in the Total Cost field.

Add

5. Click on to display ablank row, and enter the Description and Est. Cost.

&5 Note: A maximum of three improvement costs can be entered.

6. Clickon to save and return to the General window.
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To edit onsite special exterior land improvements:

1.
2.

Select the Genera tab, and the General window displays.

Select Onsite Special Exterior Land Improvements from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Onsite Special

Exterior - Land Improvements window (Figure 5-110) displays.
Click on the data field you want to change.

Enter the new the data.

Click on to save and return to the General window.

To delete onsite special exterior land improvements:

1.
2.

Select the Genera tab, and the General window displays.

Select Onsite Special Exterior Land Improvements from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Onsite Special

Exterior - Land Improvements window (Figure 5-110) displays.
Select the item you want to delete.
Click on the right mouse button, and the Edit menu opens.

Select the Delete option, and the row is deleted.

Click on to save and return to the General window.
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52256 Offsite Costs

The Repair Replacement Cost (As-New) - Offsite Costs window (Figure 5-111 and Figure 5-
112) displays after you choose Offsite Costs from the Cost Menu on the General tab. Offsite
Costs are aresult of making improvements to areas not on the property. The improvements are
necessary for the completion of the project. As shown in Figure 5-111 and Figure 5-112, all data
displays by Ste Name. Total Cost displays by the offsite Description. Y ou can enter, edit, and
delete descriptions and costs.

- Cost Analyzis - Repair Beplacement Cost [Az-Mew)] - Difsite Costs

Project Mame: lacque's 223 PrajfFHA Number [0E111007
Froject Address, [l 234 Anywhere Altanta, GA 40487-2253

i Addi ) escapiion
EHI:I ok-u Pe

Carmbo #1334

Site Name | Est. Cost |
’Jaeque's repalr pr | 515,675

Total Cost: | 515675

0K Cancel |

Figure 5-111. Repair Replacement Cost (As-New) - Offsite Costs Window (1 of 2)

- Cost Analyzis - Repair Beplacement Cost [Az-Mew)] - Difsite Costs

Project Mame: lacque's 223 PrajfFHA Number [0E111007
Froject Address, [l 234 Anywhere Altanta, GA 40487-2253

I Description | Add Yescnption l

Hook-ups
|Combo #1334

Site Name | Est. Cost |
’Jaeque's repalr pr | $13,324)
Total Cost: | 513324

0K Cancel |

Figure 5-112. Repair Replacement Cost (As-New) - Offsite Costs Window (2 of 2)
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To enter offsite costs:

1.
2.

3.

Select the General tab, and the General window displays.
Select Offsite Costs from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Offsite Costs
window (Figure 5-111) displays.

The system displays a blank Description and Est. Cost field.

Select the Ste Name.

Enter the Description and Est. Cost.

When you click on a different field, the system calculates and displays the Total Cost.

Click on 94 Beseription [, Gislay a blank Description and Est. Cost fields.

R &

Note: The systemwill prompt you to save.

Note: A maximum of two offsite costs can be entered per site.

Enter the Description and Est. Cost.
When you click on a different field, the system calculates and displays the Total Cost.

Select the next Ste Name, if applicable, and enter the Description and Est. Cost

Click on to save and return to the General window.

To edit offsite costs:

1.
2.

3.

Select the Genera tab, and the General window displays.
Select Offsite Costs from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Offsite Costs
window (Figure 5-111) displays.

Select the Ste Name, and the corresponding offsite costs display.
Click on the data field you want to change.

Enter the new data.

Click on to save and return to the General window.
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To delete offsite costs:

1.
2.

N o g A

Select the General tab, and the General window displays.
Select Offsite Costs from the Cost Menu.

Click on , and the Repair Replacement Cost (As-New) - Offsite Costs
window (Figure 5-111) displays.

Select the Ste Name, and the corresponding offsite costs display.
Select the datafield you want to change.

Right click on the mouse, and the Edit menu displays.

Select Delete.

Click on to save and return to the General window.
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5.2.25.7 Onsite Demolition Costs

The Repair Replacement Costs (As-New) - Onsite Demolition Costs window (Figure 5-113
and Figure 5-114) displays after you choose Onsite Demolition Costs from the Cost Menu on the
Generd tab. Thiswindow lists the costs associated with the destruction and removal of structures
presently on the property in a project. The demolition descriptions are listed by Ste Name. The
first site name and first description are selected by default whenever the window is opened. You
must select a different description to view its estimate cost and total cost. Y ou can enter, edit, and

delete onsite descriptions and estimate costs.

- Cost Analyzis - Repair Beplacement Cost [Az-Mew] - Onsite Demolition Costs

Project Mame: Pacque's 2237

FrojfFHA Mumber: iDE‘I 110a7

Froject Address, [l 234 Anywhere Altanta, GA 40487-2253

Description

| Pesm— =3
|Garden Center
I

Addi ) escapiion

FTreIIis
Site Name | Est. Cost |
’Jaeque's repalr pr | $5 546|
Total Cost: | 55 546
0K Cancel |

Figure 5-113. Repair Replacement Cost (As-New) - Onsite Demolition Costs Window (1 of 2)

- Cost Analyzis - Repair Beplacement Cost [Az-Mew] - Onsite Demolition Costs

Project Mame: lacque's 223 PrajfFHA Number [0E111007
Froject Address, [l 234 Anywhere Altanta, GA 40487-2253
Description | Add Yescnption l

Garden Center
|
Site Name | Est. Cost |
’Jaeque's repalr pr | $1,238|

Total Cost: | §1 238

oK Cancel |

Figure 5-114. Repair Replacement Cost (As-New) - Onsite Demolition Costs Window (2 of 2)
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To enter onsite demolition costs:

1.
2.

Select the General tab, and the General window displays.

Select Onsite Demoalition Costs from the Cost Menu.

Click on , and the Repair Replacement Costs (As-New) - Onsite
Demoalition Costs window (Figure 5-113) displays.

Select the Ste Name.
Enter the Description and Est. Cost.

Click on 94 Beseription [, Gisplay ablank row and enter Description and Est. Cost.

When you click on a different field, the system calculates and displays the Total Cost field.

R &

Note: The systemwill prompt you to save.

Note: A maximum of two onsite demolition costs can be entered.

Click on to save and return to the General window.

To edit onsite demolition costs:

Select the General tab, and the General window displays.

Select Onsite Demoalition Costs from the Cost Menu.

Click on , and the Repair Replacement Costs (As-New) - Onsite
Demolition Costs window (Figure 5-113) displays.

Select the Ste Name, and the corresponding onsite demolition costs display.
Click on the data field you want to change.

Enter the new data.

Click on to save and return to the General window.
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To delete onsite demolition costs:

1.
2.

N o g A

Select the General tab, and the General window displays.

Select the Onsite Demolition Costs from the Cost Menu.

Click on , and the Repair Replacement Costs (As-New) - Onsite
Demoalition Costs window (Figure 5-113) displays.

Select the Ste Name, and the corresponding onsite demolition costs display.
Select the datafield you want to delete.

Right click on the mouse, and the Edit menu displays.

Select Delete.

Click on to save and return to the General window.
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5.2.25.8 Other Fees

The Repair Replacement Costs (As-New) - Other Fees window (Figure 5-115) displays after
you choose Other Fees from the Cost Menu on the General tab. Other Fees are costs incurred
while making improvements to the property. Y ou can add, edit, and delete other fees.

- Cost Analysis - Rehab Replacement Cost [As-New] - Other Fees

Froject Marre: [Marshall 221(d)(2) Rehah 2 PropFHA Nurmber: |IZIE1 35127
Project Address: [123 Elrmerald Street Atlanta, YA 22222-

Description i Est. Cost | | ok |
Licensing Fees | §5 542
- : . Cancel
Bidg. Permit Fees | 55 505 S|
| $2,165]

Counter Fees

Add |

Total Cost: | $11.315

Figure 5-115. Repair Replacement Cost (As-New) - Other Fees Window

To enter other fees:
1. Select the General tab, and the General window displays.
2. Select Other Fees from the Cost Menu.

3. Click on , and the Repair Replacement Costs (As-New) - Other Fees
window (Figure 5-115) displays.

4. Enter the Description and Est. Cost.

5. Click on Add Description

When you click on adifferent Est. Cost field, the system cal cul ates each entry and displays
the total in the Total Cost field.

to display a blank row and enter Description and Est. Cost.

2z5 Note: A maximum of three fees can be entered.

6. Clickon to save and return to the General window.
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To edit other fees:
1. Select the General tab, and the General window displays.
2. Select Other Fees from the Cost Menu.

3. Click on , and the Repair Replacement Costs (As-New) - Other Fees
window (Figure 5-115) displays.

4. Click on the data field you want to change.
5. Enter the new data.

6. Clickon to save and return to the General window.

To delete other fees:
1. Select the General tab, and the General window displays.
2. Select Other Fees from the Cost Menu.

3. Click on , and the Repair Replacement Costs (As-New) - Other Fees
window (Figure 5-115) displays.

4. Select the datafield you want to delete.
5. Right click on the mouse, and the Edit menu displays.
6. Select Delete.

7. Clickon to save and return to the General window.
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5.2.2.5.9 Reports

The Repair Replacement Cost (As-New) Reports window (Figure 5-116) displays after choosing
Reports from the Cost Menu on the General tab. The procedure for generating areport is
described below. For detailed information, see Chapter 11, Viewing and Printing Reports. Y ou
can view, print, and save reports.

Cost Analysiz - Reports

Hame of Heport

326 - Project Cost Estimate

264 - Appraisal Report - Section ' Cancel l
264 - Appraigal Report - Section ™

Figure 5-116. Reports Window - Repair Replacement Cost (As-New)

To generate a report:

1.
2.

Select the Genera tab, and the General window displays.
Select Reports from the Cost Menu.

Click on , and the Reports window (Figure 5-116) displays.

Select areport.

Click on , and the Print Preview window (Figure 5-117) displays.
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Figure 5-117. Print Preview Window

Close

6. Clickon

to close the window, and the General window displays.
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5.2.3 Assignment Tab

The Assignment tab on the Assignment window (Figure 5-118) displays the following basic
information about the Cost Analysis being processed: Assigned (date), Start (date), Target
(completion date), Complete (actual completion date), Responsible Saff Member (person
assigned to the cost analysis), Field Office, and Notes field. With the exception of the Start and
Complete dates, al datain thistab isview only. Enter the Sart date when you begin the cost
assignment and enter the Complete date when you finish. Notes that were entered in Tracking can
be viewed from the Assignment tab. Y ou can enter your own notes in the Remarks/Notes tab.

i Cozl Analpzie - Aesignmeni

P'I'CI_E'I.'EI ER lldar:hzil eIy Rehab 2 F'.'uj_nFHﬁ Putriber: [DB 35127
Project Addrase: [F37 Eimerald Siraed aarta, ik 22135

Geed  Aesigsmant | sgF dssonrert | Aaratistiots |

Ihunn:}ﬂ.mbndmnnts I]iln'q:liln:!iu:l Andyss
Flald Cffice Fl.m:holaga Wersian & l
it |
—Dlales —
Szzignad EA.DI:III ctar [fAr4omn

Target ﬁuﬂu:ﬂ Emple:a.ﬁmﬂ.ﬂx

A porrablir 5ia¥ Mambar
Staff tame 'ﬂil“!’ﬂ Shagrran Ol ||

Figure 5-118. Assignment Window - Assignment Tab
Although you save your work throughout the processing period, the system only accepts the

compl ete date after all mandatory fields are popul ated.
To start a cost analysis:
1. Select the General tab, and the General window displays.
2. Select the Assignment tab, and the Assignment window (Figure 5-118) displays.
3. Enter the current date (MM/DD/YYYY) in the Start field.
4. Saveyour work.
5. Link the assignment (see stepsin Section 5.2.4, A& E Assignment Tab).
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To close an assignment:

1.
2.
3.

Select the General tab, and the General window displays.

Select the Assignment tab, and the Assignment window (Figure 5-118) displays

Enter the current date (MM/DD/YY YY) in the Complete field to tell the system your

assgnment isdone.

Save your work, and the system performs a validation check.

If you omitted any mandatory data, the Cost Completion Information Required window
(Figure5-119) displays alist of fields needing information. Correct the errors and repeat steps

1 through 3 above.

¥ Cost Completion Information Required

- (O] x]

Marme

Etror Message

Replacement Cost
Assignrment
Replacement Cost

Mo Dwrelling Costs are defined
Manths to Campletion is required
Martgagaor's Other Fees is not defined

Llose | Print I

Figure 5-119. Cost Completion Information Required Window
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5.2.4 Assignment Tab

The A& E Assignment tab on the A& E Assignment window (Figure 5-120) lists al completed
A& E assignments for the project. The DAP system defaults to the latest A& E analysis. However,
in your processing you must associate the cost analysis with a completed A& E analysis listed. The
DAP system updates the properties and structures within the Cost subsystem with the required
data from the selected A& E analysis.

The system defaults to the most recent A& E analysis that was assigned to your project. Y ou can
link an A& E assignment and view the A& E analysis.

i Cost Analpis - ALE Assighinenl

Prajer Mars: FIEhl:ﬂ!h 221 Rekrab Proj!FH&, Murnbar: ﬁiQ'S-J'I]I].E
Projact &ddress: FETeatng Fanak Hew vork, ME TA167-1505

Fansia |‘ ARE A J |F|em.h1cs."Nun: |

Limk | Finld Dfice fexignmant Wersinn Hud Staff Hama Pha
Imdicaton Digcipline

T |Washingan, DCREE

T | Washington, OrEE

[ Debaran 5arry+|ulmaa SANA

[ E] Craborah Pemyp-Holimes Sans)

Wi ALE Ao rmant Link 1o AE Assagrment

Figure 5-120. A&E Assignment Window - A&E Assignment Tab
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To link an A&E assignment:

1. Select the A&E Assignment tab, and the A& E Assignment window (Figure 5-120)

displays.

Y ou must enter the current start date in the Assignment tab, before completing step 1 above.
Refer to Section 5.2.3, Assignment Tab, for instructions.

2. Select an A&E assignment to be linked.

3. Clickon

Link to AE Assignment

, and a check mark displays in the Link Indicator

field (Figure 5-121).

i Cotl Analpzis - ALE Sazigrment

Genmd | Acsigmmert ALE Assignmont | FemokiiMois |

F'||:|_'a¢| Harne lD:bnlah M) Re=hab Pu;uj,lFl-l.d. Fumrtar ﬁ?!ﬁi'l:l[lﬂ
Project Addrage; |8 Tesing Reha Mew York, ME TR457-4585

Link

Field Office ez g v i Wersian Hul Staft Hame Fha
Di=cipline

Uyashinglon, DE‘E

=

Debarah Famy-Holmes  Sabisd

ebara Feiry-Holmes [SAhA

Deborah Pamy-Holmes | Sahisd

| i

Ve AL Assigran=nd | Link 1a AE Atsigrment |

Figure 5-121. Assignment Window - Link Indicator

4. Saveyour work, and the A& E assignment is linked to the Cost assignment

5. Enter construction data on the Remarks/Notes tab (see stepsin Section 5.2.4).
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To view an A&E assignment:

1. Select the A& E Assignment tab, and the A& E Assignment window displays.

View ALE Assi t
2. Clickon i THignmen , and the A& E - General window (Figure 5-122)

displays.

Figure 5-122. A&E - General Window

3. Select the appropriate tabs to view the A& E information.
4. From the Eile menu, select Close to return to the Cost subsystem.
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5.25 Remarks/Notes Tab

The Remarks/Notes tab on the Remar ks/Notes window (Figure 5-123) is where you enter the
date the construction begins and the number of months until the construction is completed. The
Est. Construction Sart Date field must be completed before you can begin processing the Cost
analysis. The Remarks/Notes tab also displays two buttons to: (1) accept the estimate from the
contractor, and (2) accept and save the contractor’ s estimate as a comparable. The estimates from
the contractor were entered in the Cost Menu selections for 2328 Structure Costs and 2328
Project Costs. You can also add your notes in the Remar ks/Notes window.

4 Development Apobestion Processng
Fia Whndou - Help

DB BE e 2aEES B

= Cost Analpsis - Remobks Motz

Propgcl Name MT-H?21G4 M Congtiacton Fra-app FropFHA KMumber:
Pmjoct Addrezs m Mapis Sheat Gan F rarcisco, GO g1 12

Ganesid }.!'J.':'.'urnwrl ]-l'l%E.!'mhrrr\erl Fiemmkz Hobax

ik fcoepd Comiracion's Exlimsts |
Est. Canstruction Start Datar [E001/2001

Motk T Complet ion I

Avmt Comirorioe's Estamats o Compoiabls |

Mot |

Ao [ AR

Figure 5-123. Remarks/Notes Window

To enter the estimated construction start date:

1. Select the Remarks/Notes tab, and the Remar ks/Notes window (Figure 5-123) displays.
2. Enter the Est. Construction Sart Date and Months to Compl etion.
3. Saveyour work, and the A& E assignment is now linked to the Cost assignment.

Y ou may now begin processing the cost analysis. Use the notes section on the
Remarks/Notes tab to enter information.
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To enter a new note:

1. From the Remarks/Notes window, select the File menu and New. The Notes window
(Figure 5-124) displays.

Cost Analpzsis Motes
| T
Cancel i

Figure 5-124. Notes Window

2. Enter your notes.

3. Clickon to save and return to the Remar ks/Notes window.

Thefirst few characters of the note you entered displays.

To edit a note:
1. From the Remarks/Notes window, select a note entry.
2. From the Eile menu, select Open., and the Notes window displays.

3. Enter your changes.

LCancel

If you overwrite text by mistake, click on , and repeat steps 1 through 3.

4. Clickon to save and return to the Remar ks/Notes window.
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To delete notes:
1. Select the note.
2. Right click on the note, and the Edit menu displays.
3. Select Delete, and the Confirm Delete message displays.

4. Clickon to delete the note, and the General tab on the General window

displays.
5. Repeat steps 1 through 4 to delete additional notes.
6. Saveyour work.

To restore deleted notes:

&35 Note: You can only restore a deleted note that has not been saved.

1. From the Remarks/Notes window, right click inside the Notes list box, and the Edit
menu displays.

2. Click on Restore, and the Restor e window displays.

Select All

3. Click on one entry to select it, or click on to select all notes.

Irvert Selection

If you make two different selections, you can click on
two different selections.

4. Clickon , and the deleted note(s) displaysin the Notes list box on the

Remar ks/Notes window.

to flip between the

5. Saveyour work.
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To accept the contractor’s estimate:
1. From the Remarks/Notes tab, click on Accept Contractor's Estimate ,and

the following message (Figure 5-125) displays:

Dap Syztem |

-
'-\?r) Do you want to Accept Contractor's Estimate 7

Figure 5-125. System Query - Accept Contractor’s Estimate

2. Click on to accept the contractor’s estimate.
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To accept the contractor’s estimate as a comparable:

1. From the Remarks/Notes tab, click on Accept Contractor's Estimate as Comparable |’ and
the following message (Figure 5-126) displays.

Dap Syztem |

-
I.\?f) Do you want to Accept Contractor's Estimate as Comparable ?

Figure 5-126. System Query - Accept Contractor’s Estimate as a Comparable

Yes

2. Click on to accept the contractor’ s estimate, and a confirmation message
(Figure 5-127) indicates the estimate was saved as a comparable in DAP.

Dap Syztem l

e
'-\1.) Contractar's Estimate as Comparable sccepted..

Figure 5-127. System Confirmation - Estimate Accepted as a Comparable

3. Click on , and the Accept Contractor's Estimate as Comparable button on the

Remarks/Notes tab is now inactive.
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5.3 Copying from Previous Cost Assignment

After the Complete Date is accepted on the Assignment tab, al cost information isview only. If
you need to add or change information in the closed assignment, a new assignment must be made
from the Tracking subsystem. The new assignment only contains data entered in the Tracking
subsystem. It does not contain the information you entered in the previous assignment. If you can
use any of the data from the previous assignment, the Copy Analysis menu option (Figure 5-128)
saves you from reentering the data. After copying an analysis, you can add, edit, and delete the
information that needs changing.

+ Development Application Processing EEE
Mfindow  Help
ey

Open
Cloge

SENE et
Frint Screen

Spstem Beports

Copy Analysis

Esit

Figure 5-128. Copy Analysis Menu Option

All information is copied from the selected closed Cost assignment to the new assignment,
including the Tracking notes. Any data entered into the newly created assignment prior to copying
is overwritten. The closed assignment’ s Start and Compl ete dates are the only data not copied
into the new assignment. Y ou enter current dates in these fields when you begin and finish the
new analysis.
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To copy a previous Cost analysis:

1. Onthe Assignment tab, enter the Complete date to close the assignment.
From the File menu, close al project windows and return to the DAP Main window.

Request a new assignment from the Tracking analyst.

A WD

After the Tracking analyst creates a new Cost assignment, search the database by the
project number, and the Assignment List window displays al versions of the assignment
for the project (Figure 5-129 through Figure 5-131).

=

MF Frojact | Marsion BrojFHA Az pignrmant Hud Staff =
Maimp Milirtar Mufribr Cciplrn [arng

F. LE1351. § -".in'.|:.- 1t | g 4 I
\Warshall 224 [dh(=h F'nh:h{ DE13S127. Cost Analysis Slngman Anchor:

1| i i

Figure 5-129. Assignment List Window - By Project Number (1 of 3)
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Figure 5-130. Assignment List Window - By Project Number (2 of 3)

Figure 5-131. Assignment List Window - By Project Number (3 of 3)
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5. Select the most current (open) version of the Cost assignment from the Assignment List
window, and the General window displays.

6. Link the cost assignment to an A& E assignment by completing the steps in Section 5.2
through Section 5.2.4.

7. From the Eile menu, select Copy Analysis, and the Copy from Previous Assignment
window (Figure 5-132) displays al closed assgnments.

Cost - Copy From Pievious Assigrament [ <] I
Field Office Aeignment eision Hud Staff Hamne | Phaze Hame i Fagign ox I

Discipline | [rane

. OEE o
FEuquEue wat PAl S 2 fEanlen Slegran il'-'lrm TiEa
fanchorage o5k Analizis Fianlen. Slagman IWN-FBas.JFundR OB2a7%
dl | 2

Figure 5-132. Copy from Previous Assignment - Completed Assignments
8. Select the analysis you want to copy.
9. Click on , and the Copy Assignment dialog box (Figure 5-133) displays.

Copy Coszt from Previous Analysis I

| '? &l thecurrent information for thiz analysiz will be wiped out and will be replaced iwith the
selected Cozt analvsiz,. Conbinue?

Figure 5-133. Copy Assignment Dialog Box

10. Click on , and the system copies all data from the previous assignment,
except the Sart Date and Complete Date. When the system finishes copying the data,
the Copy Complete dialog box (Figure 5-134) displays.

Copy Complete I

- ';
I\:‘I:E) Copy process has completed sucessfully

Figure 5-134. Copy Complete Dialog Box

11. Select , and the Genera window displays.
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